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1. OOuMe MoJI0KeHUsA

1.1.HacTosimuii JTOKyMEHT OIpeneNsieT MOPSJIOK BEACHHS JJIEKTPOHHOTO >KypHaia
(manee - DX) B juiee B paMKax HCIOJHCHHS YCIYTH IO TPEIOCTABICHUIO
uH(pOpMaIIMU O TEKYIIEH ycleBaeMOCTH OOy4arolerocsi, B (opme 3JIEKTPOHHOTO
nHeBHUKa (Hanee-2/1), DK, koHTposs 3a BegenueM DK, mporueaypsl ooecrieueHusl
JIOCTOBEPHOCTH M CBOEBPEMEHHOCTH BBOJMMBIX B DK MaHHBIX, HAJIEKHOCTH X
XpaHEHHsI 1 KOHTPOJISI 32 COOTBETCTBUEM DK TpeOOBaHUAM K TOKYMEHTOOOOPOTY,
BKJIIOYAs CO3JJaHUE PE3EPBHBIX KOIUM, apXUBUPOBAHUE JTAHHBIX (BBIBOJ] HA ME€YATh)

U JIp.

1.2.0TBETCTBEHHOCTh 332 COOTBETCTBUE PE3YNIbTATOB yUeTa IEHCTBYIOIIMM HOPMaM U, B
YaCTHOCTH, HACTOSIIEMY PEIVIAMEHTY M JIOKaJbHBIM IIPAaBOBBIM aKTaM, HECET
JUPEKTOP JIULES.

1.3.0TBEeTCTBEHHOCTH 32 COOTBETCTBHUE JAaHHBIX y4CTa pCain3alin y‘-I€6HOFO Imponccca
JIC)KUT Ha TUPCKTOPC JINICA.

1.4.3anucu B DX mnpuszHaloTcs Kak 3amucu OyMa)KHOTO >KypHala, 3amucu B ][
MPU3HAIOTCS KaK 3aITUCU B OYMa)KHOM JHEBHUKE.

1.5.Undopmaiusa, BHeceHHass yuuteneM B XK, nomaiiHee 3aJaHue, KOMMEHTapHH,
COOOIIEHHSI POAUTENSIM (3aKOHHBIM TPEACTABUTENSIM) OOYYarOIIETrocs, OIEHKH
(OTMETKHM) 1O TIpeAMETaM - aBTOMaTHYeCKU 0ToOpaxkaeTcst B D] oOydaromierocs.

1.6.Pomurenn  (3akOHHBIE TIPEACTABUTENM) OOYYAIOMIETOCS WMEIOT BO3MOXKHOCTH
MIPOCMOTPETh  JTHEBHUK OOyYaroIErocs W3 CBOEro0 JIMYHOIO KaOMHETa WU
CaMOCTOSITENIbHO MoArnucarsesi Ha paccbulky uHpopmaumn WC «J/lHeBHHK.py» Ha
aapec TMEPCOHAIBHOM JJIEKTPOHHOM TMOYTHI, WM TOJY4YaTh €XKEHEIACTbHYIO
pacneyaTky pe3yJbTaToB Ha OyMa)KHOM HOCHUTENIE IO 3aIpocy.

1.7.1Tpu BeaeHUM ydeTa HEOOXOIUMO OOECHEYUTH COOMIOJCHUE 3aKOHOAATENIbCTBA O
MIEPCOHANIBHBIX JTAHHBIX.

2. O0mue npaBuJia BeJleHUs y4yeTa

2.1.Pabota ¢ DX B nuiee MTPOBOIUTCA HA OCHOBE pacHpeleieHUs TMpaB W
00s13aHHOCTEW MEXIy Y4YaCTHHKaMH 00pa3oBaTENbHOTO Mpollecca Mpu padoTe B
NC «JlneBHUK.py», 0OecTieunBaroieil Mpe10CTaBICHUE YCIYTH.

2.2. AnMuHucTpatmsi uies (pPyKOBOIUTENb U €r0 3aMECTHUTENIM) B CPOK 10 5 CEHTSAOps
Kaxzaoro ydebHoro roza ocyuiectBisier B MC «/lHeBHUK.py» ¢GopMupoBaHue
pa3aesioB, XapaKTEpU3YIOLIMX O0pa30BaTeNbHBIA MpOIECC, U B TEUEHUE TIojJa
KOHTPOJIMPYET MPAaBWIBHOCTH BeaeHus XK.

2.3.Yuurens-ipeameTHuk padotaeT B UC «J/IHEBHUK.py» B CBOEM JIMYHOM KaOWHETE Ha
ctpanunax 2K kiaccoB, y4eOHBIX TpyNI, OOy4YalOIUXCA MO WHAUBUIYAITbHBIM
y4eOHBIM IIJIaHaM, KOTOPBIM OH MPENOJAeT CBON MpPEaMET.

2.4.KnaccHbIif pyKOBOAMTENIh KOHTPOJIUPYET PE3yNbTaThl 00pa30BaTENbHOIO MpoIiecca,
npocmatpuBas XK cBoero kiacca 1o BceM IpeamMeTaM 0e3 rnpaBa pelakTHPOBaHUsL.



2.5.Y4uTenb-TpeIMETHUK E€KETHEBHO OTMEYAET MOCelaeMocTh oOydaroumxcs. OUeHKu
(OTMETKH) 3a YpOK JOJDKHBI ObITh BBICTaBJIIEHBI BO BpEMs MPOBEICHUS YPOKa WU B
TEUEHUE TeKylero ydeoHoro naHs. OneHku (OTMETKH) 3a THCbMEHHYIO palboTy
(BKJTIOYAss COUMHEHHS II0 PYyCcCKOMY s3bIky U JuTeparype B 10-11 kmaccax)
BBICTABIISIIOTCSL  YUUTENEM-TIPEAMETHUKOM B JIeHb  3aBEpIICHUS  MPOBEPKHU
MUCbMEHHBIX paloT.

2.6. YUuTenp-peIMETHAK 3allOJHAET TEMbl YPOKOB B COOTBETCTBMH C KaJeHAApHO-
TEeMaTUYECKUM  IUIAaHUPOBAaHUMEM, YKa3blBaeT BHUIbI padOT, 3a KOTOpHIE
00y4YaroIIMIICS TOTY4YaeT OLEHKY (OTMETKY).

2.7.Yuurenb-ipeqMETHUK B Tpade «JlomamiHee 3amaHue» 3amuChIBACT COACPIKAHHE
JOMAIIIHETO 33JaHHsl M XapaKTep €ro BBINOJIHEHHS, CTPAaHULbI, HOMEpa 3aaad U
YIpaXHEHUH, MPAKTUUECKUEe paboThl (B CIydae, eclid JOMAIIHEe 3aJaHue 3a7aeTcs).
Buecenne B DX uHpopmanun o AOMalIHEM 33aJaHUU JOJDKHO MPOU3BOJUTHCS BO
BpeMsl MPOBEJIEHUS ypoKa WIM B TedeHHEe 1,5 yaca mocie OKOHYAHMS 3aHATHI B
JAHHOM KOHKPETHOM KJIacce.

2.8.UtoroByto onienky wim otMmetrky («OCB» - ocoboxnen/ocBoeHo, «H/A» - He
aTTECTOBAH) YUUTEIb-TIPEIMETHUK BBICTABISET KAKIOMY OOydYaroleMycs B KOHIIE
KaXKJIOTO OTYETHOTO MEPHOJia. YUHUTENb-TIPEIMETHUK BBICTABIISIECT OIICHKU (OTMETKH)
B paMKax MPOMEKYTOYHOW M WMTOTOBOM aTTECTAIMU OOYYAIOIIHUXCA KaKIOMY
YYEHHKY CBOEBPEMEHHO B TEUEHHE IMOCTETHEN HEAeTH KaXI0ro yueOHOro mepuoa
710 Havaia KaHUKYJISIPHOTO TIEPUO/Ia.

2.9.CBo/IHasI BEIOMOCTh y4eTa pe3yJbTaTOB MPOMEKYTOUYHOW W UTOTOBOM aTTECTAIMH
oOyuaromuxcsi GOpMUPYETCS aBTOMATUYECKH B PEKUME PEaIbHOTO BpeMeHH. [y
WCIIOJIb30BaHUS JAHHBIX M3 AJIEKTPOHHOM (DOPMBI B KaueCTBE JOKYMEHTOB CBOJIHBIC
BEJIOMOCTH BBIBOJATCS HA IE€YATh, 3aBEPSAIOTCSA U APXUBUPYIOTCS B YCTAHOBICHHOM
MOPSIKE.

2.10. ApPXMBHOE XpaHEHUE YYETHBIX JAHHBIX B AJIEKTPOHHOM BUJIE MPEAyCMaTPUBAET
KOHTPOJIb 32 UX IEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA IPOTSHKEHUU BCETO CPOKA.

2.11. Ecmu nanHble Mo yueOHOMY TOMy XpaHSTCS B DJIEKTPOHHOM BHUJE, CBOIHAS
BEJIOMOCTh JIOJKHA OBITH TMepeiaHa B apXUB cpa3y IO 3aBEPUICHUH BEICHUS y4eTa B
cooTBeTcTBYIOIIEM XK ycrieBaeMoCTH.

3. YciaoBusi COBMENIEHHOT0 XPAHEHUS JAHHBIX B 3JIEKTPOHHOM BH/I€
1 HA OyMasKHBIX HOCHTEJISIX

3.1.B cnyuae HEOOXOJIMMOCTH UCIOIb30BaHUs AaHHBIX XK U3 37eKTpOHHON (POPMEI B
Ka4eCcTBE TIEUYaTHOTO JOKyMEHTa MH(POPMAITUs BEIBOJUTCS Ha TI€YaTh U 3aBEPSICTCA.
ApXvBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMaXHBIX HOCHUTENSAX JOJDKHO
OCYIIECTBIISITECS. B COOTBETCTBUU C AJMUHUCTPATUBHBIM  PETJIIAMEHTOM
ucnonHenus: degepanbHON ciyk00i MO HaA30py B chepe oOpa3zoBaHUs U HAYKU
roCy1apCTBEHHOM (YHKIIMM IO OCYIIECTBICHHIO Haa30pa 3a TOJHOTON H
KauyeCTBOM OCYIIECTBJICHHUS OpraHaMH TOCYIapCTBEHHOM BIACTH CYOBEKTOB



4

Poccuiickoit  ®enepanuu  noaHomounii  Poccuiickori  ®Depepanuu B cdepe
oOpa3oBaHusl, TMEpPEAaHHBIX HJisi OCYUIECTBJICHHUS OpraHaM TOCYyIapCTBEHHON
BlacTu cyOwbekToB Poccuiickoit ~ ®enepand, yTBEPKIECHHBIM  IMPUKA30M
MunuctepcTBa oOpazoBanus U Hayku Poccuiickoit @eneparuu ot 21 ssaBaps 2009
r.N9.

3.2.CBoHas BEIOMOCTh UTOTOBOW yCIIEBAEMOCTH Kilacca 3a y4eOHBIN IO/ BHIBOAUTCS
U3 CHCTEMBl y4€Ta B TOM BHJE, KOTOPbIA MPEAYCMOTPEH JEHWCTBYIOIUMHU
TpeOOBaHUSAMU APXUBHOM CayKObl. Eciin 1aHHBIE MO Yy4EOHOMY roJly XpaHsSTCS B
ANIEKTPOHHOM BHUJIE, CBOJIHAsA BEIOMOCTbh MOKET OBITh IEpE/laHa B apXUB Cpazy Mo
3aBEpUICHUH BEJICHUS YUETa B COOTBETCTBYIOLIEM KJIACCHOM JKypHAJIE.

3.3.Ilpu BegeHWM ydeTra B DJICKTPOHHOM BHAEC HEOOXOAMMOCTHh BHIBOAA JAaHHBIX HA
neyarh /I UCTIOJIb30BaHUS B KaueCTBE JIOKYMEHTA OMPENEISETCS COOTBETCTBUEM
ucroiab3yemoir uHbpopmarmonnoir cucrempl ['OCT P HCO 15489-1-2007
«CucreMa craHgapToB 1o uHdopmaiuu, OUOIMOTEUHOMY U U3AATEIBCKOMY JIEIy.
VYmpasienue nokymentamu. O01ue TpeOoBaHUs .

4. O61mme OrpaHuYeHH JJI YYAaCTHUKOB 00pa30BaTeIbHOI0 Mpouecca npu
padore ¢c UC «/[HeBHHK.pPY», 00ecniedyuBaouieid MpeI0CTABJICHUE YCIYTH

3.4. YyacTHUKM 00pa30BaTeIbHOIO Mpoliecca COOMOIAIOT KOH(PHUICHIIMAILHOCTD YCIOBHI
JIOCTYTIA B CBOM JIMYHBINA KaOUHET (JIOTHH U TIAPOJIh).

3.5.YuactHuku o0pa3oBaTelIbHOTO TpoIecca He MMEIOT TpaBa IiepeiaBaTh MEPCOHATBHBIC
goruabl U mapomu i Bxoaa B MC «/IlHeBHuk.py» npyrum smnam. llepemgaua
MIEPCOHATBHOTO JIOTWHA U TIapoJist st BXxoja B CucTeMy APYTUM JIMIIAM BIIEUET 3a COOOM
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu o
3aIlUTE MTePCOHATBHBIX TAHHBIX.

3.6. YuacTHMKM 00pa30BaTeIbHOTO IMpoIecca B CIydae HApYyIIeHHs KOH(PHUACHINATLHOCTH
YCJIOBHUI IOCTYTA B JINYHBIN KaOWHET, YBEJOMIIIOT B TEUCHHUE HE 00Jiee YeM OJIHOTO
pabouero JaHs CO JHS MOJIydeHUs HUHGOpPMALUM O TAKOM HApYIICHUU JAUPEKTOpa
nmiest, Cry:k0y Texandeckoit noaaepxkku MC «/{neBHUK.py».

3.7.Bce omnepaiyu, Npon3BeICHHbIE YIaCTHUKAMU 00pa30BaTeIbHOIO MPOLIecca C MOMEHTa
MOTy4YeHHs] HHPOPMALMK TUPEKTOPOM JIUIES U CITYKOOW TEXHUYECKOW MOAJIEPIKKH O
HapyILIEHUH, YKa3aHHOM B I1.4.3, IpU3HAIOTCS HEIEHCTBUTEIbHBIMHU.



